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Introduction

This guide provides an overview of the DNP Foundation for Cultural Promotion’s (hereafter referred to
as ‘the Foundation’) web-based application system (hereafter referred to as ‘the System”) for the Graphic
Culture Research Grant (hereafter referred to as ‘the Grant’), including the application process.

For more information about the Grant’s subject fields, grant amounts, and other details, please refer to
the following websites and documents:

Graphic Culture Research Grant
https://www.dnpfcp.jp/foundation_e/grants/

Application Requirements 2024
https://www.dnpfep.jp/foundation_e/grants/data/2024RequirementsEn.pdf

Using the bookmark function of Adobe Reader or other PDF viewing software, you can jump to each
chapter/section of this guide.

All product and service names mentioned in this guide are trademarks or registered trademarks of their
respective companies.

The content of this guide is subject to change without prior notice.

Recommended Environment

We recommend using the System on a PC with a display resolution of 1,280 x 1,024 pixels or higher. The
System is compatible with the following web browsers. Note that some older browsers may not display

the application as per the intended layout.

For Microsoft Windows Users:
* Microsoft Edge (latest version)
* Google Chrome (latest version)

For Apple Macintosh Users:
* Safari (latest version)
* Google Chrome (latest version)

While the System can be viewed on mobile devices like smartphones, the layout will not automatically
adjust to the screen resolution. The System utilizes cookies and JavaScript, so please ensure both are
enabled in your browser. For information on how to enable these functions, refer to your browser’s

manual.
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The following software is required to view, edit, and print the application’s attached documents:

For editing the Research Plan:
Microsoft Word (Version compatible with .docx format files)

Note: Third-party software is not recommended as it may not display or save the layout correctly.

For viewing and printing the Recommendation Form (if required):
Software capable of viewing and printing PDFs, such as Adobe Reader

Applicant Registration

3.1 Temporary Registration (email address registration)

s DNPSICRINE | 75743 7 UEMS SRR w10 X7 Lo To apply for the Grant, you must first register as an applicant

rch Grant Application System

. (create an account). Visit https://www.dnpfcp.jp/CGIl/

Applicant Provisional Registration

e —— foundation/grants/applicant/temporary registration.cgi to

open the Applicant Provisional Registration page.

After reading the “Handling of Personal Information,”
check the box if you agree, enter your email address, and
click submit. The email address input field will clear if you
reset it.

HA-nTFLR
E-mail Address

o

onp

If the email address is invalid, an error message will appear.

e e |



https://www.dnpfcp.jp/CGI/foundation/grants/applicant/temporary_registration.cgi

A-ATFLZ
E-mail Address

wzm
For Confirmation

A-AT KL
E-mail address.

BB ERFEY AT s JXAD—RERTE Set your password for the DNP Foundation
Research Grant Application System

noreply@dnpfcp.jp <noreply@dnpfcpp>
2024/

FEse -

RIEER

DNP AL IR B F B AR i Y AT AIAD R EE SRV IIAMR L,
TROVYIETARAT-FETEFLIEN, BE, YIIORMBRISABHTY, TERIN,

ZOA-I ERYDENE AL, TOX-VERELEL,

We have received your request for applicant registration to the DNP Foundation for Cultural
Promotion Graphic Culture Research Grant Application System.

Please register your password at the link below. Please note that the link is valid for 24 hours.
If you don't recognize this e-mail, please discard it.

https: jR/CGl, i i passwort I ion/auth?

AA-WEREF AT FLATRIELTLET . FA-LOT FLRISRIELENTLEEL,
BREWEDHE dnp-foundation-grants@team.dnp.cojp XTA-)L CHRVNELET,

This e-mail is being sent from a send-only address. Please do not reply to this address.
For inquiries, please e-mail to dnp-foundation-grants@team.dnp.co.jp.

A EIEADNP AL iR EE B

HRZBIBL IR

DNP Foundation for Cultural Promotion
Graphic Culture Research Grant

£-mail: dnp-foundation-grants@team.dnp.cojp

https: rdnpfcp.jp;

3.2 Password Setup

DNPYXALIERIME | F574 v IXIEIHS SLHTHRRE P25 A
o o Graphic Culture R

reh Grant Application System

JSRO—Fas
Password Registration

JECES
Password

SRO-KRIR
For confirmation

IR KEEm

DNP Foundation for Cultural Promotion

If the email address is already registered, an error message

will appear.

A message will appear at the bottom when you have
completed the submission.

The submitted email address will serve as your account
name and will be used for communication and notification
purposes.

Please note that you cannot change the account name after
registration. Ensure your email software is set to receive
emails from the dnpfcp.jp domain.

You will receive an email with a link for password registration.
Click the link to open the password registration page.

Enter a password that is between 12 and 20 alphanumeric
characters and click submit.
Please note the following password restrictions:

* The only symbols allowed are “# & % - ! ?”

* You cannot use more than three consecutive identical letters
(e.g., “aaa”) or more than four consecutive numbers (e.g.,
“1234”).

* You cannot use your email address or weak passwords like
“password”

An error message will appear if the password is invalid.
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S DNPCHIHE | 53715 2RISR #1271 Once the password is submitted, your applicant registration

rch Grant Application Syst

is complete.

o8%T
Registration Completed

You can log in from the registration completion page or visit

| the login page at https://www.dnpfcp.jp/CGl/foundation/

grants/applicant/login.cgi.

3.3 Account Data Retention Period

The Foundation will retain the registered applicant account data for the current year only and will delete
it at the start of the next year’s application period. If you wish to apply again in the following year or later,
you will need to re-register as an applicant.

4 Login
4.1  Login

summed DNPYILRIME | 7574 Y ISICICHT 3 HHREMS
P Graphic Culture Research Grant

Enter the email address and password you registered in “3
s Applicant Registration” to log in and access My Page.

Login
A-NFELR
E-mail address

xO-K
Password

oNp

s If the entered email address and password do not match the

JAD-K

registered information, an error message will appear.



https://www.dnpfcp.jp/CGI/foundation/grants/applicant/login.cgi

4.2 Two-Step Authentication

BhRLEIEEY 2T Ly “ERBEBREEI-F Two-step authentication passcode for the
DNP Foundation Research Grant Application System

noreply@dnpfcpjp <noreply@dnpfcpjp>
20247

05 W Sy il

RS

DNPIALIREMFF R LR EYATLANDOI 1 VEHHBICIE, T ORI I-FEREDE CANLTGE
b,

JAI-FIREOAIHER SR BV TR,

%6, REI-FOABBRNBMTT  TERTEEL,

To proceed with the login to the DNP Foundation for Cultural Promotion Graphic Culture Research
Grant Application System, please enter the following passcode at the authentication page.

Never share your passcode with others.

Please note that the passcode valid for 1 hours

F2FE3-F Passcode:

AA-MEREFAT FUATRELTVES . RX-LOT FLAGRIELANTHEEL,
BRVWEHHE(E dnp-foundation-grants@team.dnp.cojp X TA- THENNLET

This e-mail is being sent from a send-only address. Please do not reply to this address.
For inquiries, please e-mail to dnp-foundation-grants@team.dnp.co,p.

PEEAEEADNPIL IR F

HRENALR

DNP Foundation for Cultural Promotion
Graphic Culture Research Grant

E-mail: dnp-foundation-grants@team.dnp.cojp

https://wwwdnpfcp.jp/foundation/grants/

suyme, DNPYILERME | 2574 Y IILICNT 3LUTRIE BIAS 27 A
Graphic C

..... Grant Application System

DNP Foundation for Cultural Promotion

When you log in for the first time or after your session has
expired (14 days), the System will send a passcode for two-
step authentication to your registered email address. Enter
this passcode on the authentication page.

If the code is invalid, an error message will appear.

Please note that operations from “3.1 Temporary Registration (email address registration)” to “4.2 Two-

Step Authentication” require the use of the same web browser on the same device, otherwise an error will

occur and login will not be possible.



5 My Page
5.1 My Page

IAR—S
My Page

IR

uuuuuuuuuu

5.2 Logout

susmes DNPYILIERME | 9574 v IXILICNT 32HTHREA PIRS27 1
o P o i Graphic Culture Research Grant Appli m

AR
My Page

BRER

DNP Foundation for Cultural Promotion

My Page is the first page that appears when you log in and

serves as the starting point for all application procedures.

The application process is roughly as follows (detailed
instructions are provided in the following chapters):

1. Download and complete the required files
2. Edit the application form

3. Upload the required files

4. Submit the application

To log out of the System, click the “Logout” button located
in the upper right corner of each page. After logging out,
you will be redirected to the login page.

The link to the login page can be found on the Grant’s

webpage: https://www.dnpfcp.jp/foundation_e/grants/.

6 Downloading Necessary Files and Editing Application Form

6.1 Downloading Necessary Files

Applicants must complete and submit detailed information on
the research in the Research Plan form, which is a Word
file. Download this form as an M'S Word file from My Page.
If the applicant is not a full-time researcher at a university,
museum, or other research institution (i.e., part-time
researcher, graduate student, individual researcher not
affiliated with a specific institution, etc.), a letter of
recommendation from a university professor, museum
director, or similar official must be submitted. If applicable,
download the PDF file.
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Research Plan and Recommendation Form are also available on the Grant Web page at https:/www.

dnpfcp.jp/foundation_e/grants/.

For details on the research plan and recommendation form, see “7 Research Plan and Recommendation Form.”

6.2 Application Form

-5
List of Applications

o n e
Year Item Submit Date

27-52
Status

LIRRME | 9574 Y IRILICHT 3 LTRR PR 27 A
e Graphic Culture Research Grant Application System

i 5 Eom
Application Form Edit/Submit

1. REFRE
Representative Researcher

(3 0
rEmREES

AEARE

Afflated Institution
mo
Position

e =0
Contact Address Vour home address

wmnn

FAMILY NAME (entor in oll caps) | _Given name (enter inco

and owercase)

3. RYGRANG - RYSRPIAR
Research Period and Grant Amount

TRHWES SUMIE
Rasoarch Plan and Recommendation Form

To view and edit basic application information, click
“Application Form” under “List of Applications” at the
bottom of My Page to open the application form.

Click “Edit/Submit” on the application form to go to the
edit page.

To exit the application form and return to My Page, click
“Back to My Page.”


https://www.dnpfcp.jp/foundation_e/grants/

6.3 Editing Application Form

suvms DNPYALIRIME | 2574y IILCHT SLIHRIMM PHS 27 A
Research Grant Application S\

ystem

ISR
Application Form

1. REFSE
Representative Researcher

RS

nnnnn

nnnnnnn

3. RO - BYREPIAER
Research Period and Grant Amount

mm mitm
period Desired Grant Amount

pecified ies will be uploaded only ppicatin Is saved or submit
» Footl > IR > HHABHS
Cancel save Confirm

6.4 Cancel

740 7o s
Files File Specification Delete

anged ystem
> Frotl > —WEF > BHARHE
Cancel save Confirm

DNP Foundation for Cultural Promotion

Fill out the basic information on the application in the
Application Form.
The following entries are required:

1. Representative Researcher

* Name of Representative Researcher (both FAMILY NAME
and Given Name)

* Contact Address
* Phone
* E-mail (The same address as the account name is auto-
matically entered. Editing is not allowed.)
2. Research Topic

* Category (A: Research on graphic design or graphic art
in general or B: Research on graphic culture-related
archives)

* Research Topic (The Japanese field is not required for
a foreign applicant, but enter it if possible)
3. Research Period and Grant Amount
* Period (One year or two years)

* Desired Grant Amount (Enter in JPY. Max 500,000 JPY)

The category and the period are radio buttons. Click one of
them.

Some of the entries will be duplicated in the Research Plan
form. Ensure that there are no discrepancies between the
two.

Clicking the “Cancel” button at the bottom of the page
discards edits and returns to the Application Form page.

10
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6.5 Temporary Save

You can temporarily save your edits before submitting
your application. Click “Save” at the bottom of the page to
save and return to the Application Form page. Temporary

nnnnnnnnnnnnnnnn

saving is possible even if the required fields are left blank
or before uploading the necessary files (see the next
chapter). Click “Edit/Submit” on the Application Form
screen page to edit again. The temporarily saved information
will be retained even after you log out.

7 Research Plan and Recommendation Form
7.1 Research Plan

Fill in the details of your research in the Research Plan Word file downloaded at “6.1 Downloading
Necessary Files.”

Adjust the number of characters so that all items appear within the frame, and do not change the font size,
line spacing, etc.

7.2 Recommendation Form

If the applicant is not a full-time researcher at a university, museum, or other research institution (i.e.,
part-time researcher, graduate student, individual researcher not affiliated with a specific institution, etc.),
a Recommendation Form from a university professor, museum director, or other equivalent person with
expertise in the relevant field (such as a faculty advisor or senior position holder) is required. Fill out the
Recommendation Form PDF downloaded from “6.1 Downloading Necessary Files” and obtain the seal
or handwritten signature (an electronic signature is also acceptable) of the person making the recommendation.

1



7.3

Uploading Files

:::::
rrrrr

FRHEES LRI

Research Plan and Recommendation Form

odf

7.4

Deleting Files

77777
‘‘‘‘‘

DNP Foundation for Cultural Promotion

Upload your completed Research Plan and Recommendation
Form file.

Click on “File Specification” at the bottom of the Application
Form page to display the file selection dialog. Select the
completed Research Plan Word file and (if required) the
Recommendation Form PDF.

Uploading is not performed by simply specifying a file.
Saving or submitting the application will execute the
upload (the file name will be automatically changed by the
system after uploading is performed). Note that if you
cancel the upload and return to the Application Form, the
file will not be uploaded.

The uploaded Research Plan and Recommendation Form can
be downloaded from the link at the bottom of the Application
Form. Even if you have already uploaded the file once, you
can re-upload the revised file before submission.

Clicking the “Delete” button at the bottom of the page will
delete the uploaded Research Plan and Recommendation
Form files.

Note that unlike uploading, this is done immediately after
clicking the button without temporarily saving or canceling.

12



8 Application Submission

8.1

Application Submission

itmm 308, AR (pd0) (35
740 7 L
Files File Specification Delete

8.2

Confirmation of Submission Details

NPILRIREIE | 9574 9 OXILICHT BFHHRIDS P 274
i s Graphic

Culture Research Grant Application System

REASHEE
Confirmation of Submission

DRETIRARHENET. EHMITIASORENTAEEDET. k3

B0 (1811 #HUYITEE,
e

h the following details. After

1. REFRE

Representative Researcher

" &
RS

FAMILY NAME (enter inall caps) | Given name (ente n cap and owercase)

2. WRF-
Research Topic

an
category

wRER P

3. YRUARS - BYSPEAEL
Research Period and Grant Amount

FRHERELURER (771 NEBADERENTOET)
Research Plan and Recommendation Form (file names automatically changed)

DNP Foundation for Cultural Promotion

After editing the Application Form and uploading the
Research Plan (and Recommendation Forms, if necessary),
submit the application before the end of the application
acceptance period. You can proceed to the final confirmation
before submission by clicking the “Confirm” button at the
bottom of the page.

Confirm your Application Form on the Confirmation of
Submission page. You can return without submitting by
clicking the “Back to Form” button.

After clicking “Submit,” the System will check the
application’s contents; if there are no problems, the

submission is complete.
After submission, you cannot re-edit the Application

Form unless it is in the “Returned” status described in “9

After Application Form Submission.”

13



PR
Application Form

il capa)

3. BV - BRI
Research Period and G

8.3 Submission Completed

siapman DNPXEHRIMME | 9574 v TILCHT SFHHRI PINS 2514
our e i Pt - Graphic Culture Research Grant Application System

A

Application Form

34> h Comment

1. REFRE
Representative Researcher

DNP Foundation for Cultural Promotion

If a required field is left blank or invalid, an error message
will appear on the Application Form editing page, and the
corresponding field will be highlighted in red. Correct
them accordingly.

When the submission is successfully completed, you will
return to the Application Form, and the status will appear.
After submission, you will no longer be able to edit your
application (unless your application has been returned.)

14



HRBNLERFEY AT s BEEIR HI5E T38A Completed the submission of your
application to the DNP Foundation Research Grant
noreply@dnpfcp.jp <noreply@dnpfcp,p>
2024/
%
L

DNP3CAL R BRIV AT A L THBIORBORENT T LELL,
T, BENUHT T AL,
Dear

The submission of your application has been completed on the DNP Foundation for Cultural
Promotion Graphic Culture Research Grant Application System

mails from the system as the status of your application is updated

FA-VFEEEATFLATEELTVET FAA-NOT FLRISGEE LBV TR,
BELVEDHE(E dnp-foundation-grants@team.dnp.cojp XTA-V THBLNELET .

This e-mail is being sent from a send-only address. Please do not reply to this address.
For inquiries, please e-mail to dnp-foundation-grants@team.dnp.co,jp.

DR ADNPYXALIRR E

HRBBR

DNP Foundation for Cultural Promotion
Graphic Culture Research Grant

£-mail: dnp-foundation-grants@team.dnp.cojp
https://www dnpfcp jp/foundation/grants/

INNB108 DHRERT XTORM. PHDRT-IANEHENBOIECTYAT AN SBAA-IHEEET D

Please note that from now until the end of the screening in October, you will receive notification e-

9 After Submitting Application
9.1 Status

BE—H
List of Applications

" ma e 2752
Year Ttem Submit Date Status
, am =
2 Anelcation Forn e Received

semme] DNPYILERME | 2574y IXALCHT 3FUBHRIE PR 27 4
on Graphic Cul s

o oo i rch Grant Application System

mE
Application Form

1. REFRE
Representative Researcher

Each status means the following:

DNP Foundation for Cultural Promotion

You will receive an email notifying you of the completion
of the submission.

The status of each stage of your application after submission
will appear in the Status field of the List of Applications at
the bottom of My Page and the top of your Application Form
page. The Comments from the Foundation may appear
below the status.

Submitted: The application has been submitted and is awaiting verification by the Foundation.

Returned: The Foundation has returned the application due to incomplete applications or missing

required documents. In this case, you can re-edit the Application Form and resubmit it

during the application acceptance period.

Received: The Foundation has verified the application and required files. The applications with this

status are subject to the screening committee.

Desk-rejected: The application was rejected due to resubmission after the return was not made on time.

Adopted: The application has been accepted by the screening committee as a grant winner (see

next section).

Rejected: The application has been rejected by the screening committee.

15
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FRENL BT RT - A7 ~9 AEFBA Updated the status of your application The SyStem will also notlfy you by email when your status

to the DNP Research Grant Application System
. v changes.
noreply@dnpfcp.jp <noreply@dnpfcpjp>
2024/
Hesk:
%

DNPCALHRSFEEA BIFA T8N L 7/ R
FROYVINSYATAIDTIILTE

LETHBREOSHEDRT-F AN EHSNE L,
&N

Dear KAMIYAMA Shunichi,

The status of your application has been updated on the DNP Foundation for Cultural Promotion
Graphic Culture Research Grant Application System.
Please click the link below to login to the system and check it.

DNPI LIRS B KB AL AR T AT b
DNP Foundation for Cultural Promotion Graphic Culture Research Grant Application System

dnpfcpjp/C ant/login.cgi

FA-IEAEGATFLATHELTCVET, AA-LOTFLRIGEELAV TR,
SEUADEIE dnp-foundation-grants@team.dnp.cojp ETX-IL THBRWELET

This e-mail is being sent from a send-only address. Please do not reply to this address.
For inquiries, please e-mail to dnp-foundation-grants@team.dnp.co.jp.

R EEADNPXALIREME

TREIELR

DNP Foundation for Cultural Promotion
Graphic Culture Research Grant

E-mail: dnp-foundation-grants@team.dnp.co.jp
http: dnpfep.

9.2 Screening

Applications with a “Received” status will be subject to screening. The screening committee will conduct
the screening process in strict confidence, and each applicant will be notified of the review results by
mid-October.

9.3 Adoption

R For adopted applications, the “Adopted” status will appear

"R
Adopted

in the List of Applications at the bottom of My Page and at

the top of the Application Form page. PDF files of the

1)

“Notification of Adoption,” “Remittance Request,” and

“Written Oath” will appear as required documents. Download

DNPXALRIRME | 9574 v IXILICHT BFHTHRIM PH 2574
Graphic Culture Research Grant Application System

and fill them in (an electronic signature is acceptable) and
- send them to dnp-foundation-grants(@team.dnp.co.jp.

Application Form

R Adopted

2%k Comment

RREARA
Files for Selected Applicants

ionodf

Applicants must also submit various reports at the end of the grant period (or at the end of the first year
if the grant period is for two years). You can download the templates from the Grant web page at
https://www.dnpfcp.jp/foundation e/grants/.

The Foundation will also inform you by email of the necessary procedures after the adoption.

16
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10 Reset or Change Password and Delete Account

10.1

Resetting a Forgotten Password

supmes DNPYALIRIME | 574 Y IRIICHT 3L THRAM BAS A7 1

e Graphic Culture Research Grant Application System
og14>
Login
A-nTFUR

E-mail address

RO
Password

summes DNPIILIRIEE 574 Y ORICICHT 32 HRMM BAS 271
Graphic C Grant

lication System

JARD— FERE
Password Reset

A-AFELZ
E-moil address

A-AT KL
E-mail address

BYRLEIEEY AT L1 /AT - FERXSE Reset your password for the DNP Foundation
Research Grant Application System

noreply@dnpfcp,jp <noreply@dnpfcpjp>

2024/1

Ry

R

DNP AL IR IR 528 A% 3 >
TROVYIETHLUWIAT-FE
5. UV DR HERE245 R T

T LD/ R)-FBRE VI TAMER I ELE,
BB,

We have received your request for resetting password for the DNP Foundation for Cultural Promotion
Graphic Culture Research Grant Application System.

Please register a new password at the link below.

Please note that the link is valid for 24 hours,

http: di RJRLC

B R

FA-EREGATFURTCHELTVES, AX-LOTFLRSEELANTEEN,
BRILEDEIF dnp-foundation-grants@team dnp.cojp FTH-IL THIULELET,

This e-mail is being sent from a send-only address. Please do not reply to this address.
For inquiries, please e-mail to dnp-foundation-grants@team.dnp.cojjp.

25 F% ADNPXALIRIE B

TR

DNP Foundation for Cultural Promotion
Graphic Culture Research Grant

£-mail: dnp-foundation-grants@team.dnp.cojp

https://www.dnpfcpjn/foundation/grants/

If you have forgotten your login password, go to the

password reset page from the login page.

Enter your registered email address to receive an email

from the System with a link to the password reset page.

A message will appear when you submit your email

address.

You will receive an email with a link to reset your

password. Click on the link and open the password setup

page.
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DNP Foundation for Cultural Promotion

Enter your password and submit. In addition to the disabled
characters described in 3.2 Password Settings,” you cannot

use your current password.

Once you submit, the resetting process is complete. Log in
from the registration completion page or visit https://www.
dnpfcp.ip/CGl/foundation/grants/applicant/login.cgi.

Click “Password Change” at the top of My Page to change

your login password.

Enter your current password and the new password and
submit.

You cannot use the same password as the one currently set.
If you cancel the password change, you will return to My

Page without a password change.

Once you submit it, the change will be complete. Go back
to My Page from the completion page.
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10.3 Stop Application (Account Deletion)
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We have deleted your account of the DNP Foundation for Cultural Promotion Graphic Culture
Research Grant Application

System.

If you wish to resume your application, please start the process again from the Applicant Provisional
Registration page.
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This e-mail is being sent from a send-only address. Please do not reply to this address.
For inquiries, please e-mail to dnp-foundation-grants@team.dnp.co,p.
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DNP Foundation for Cultural Promotion
Graphic Culture Research Grant

E-mail: dnp-foundation-grants@team.dnp.co,p
https://www.dnpfepjp/foundation/grants/

DNP Foundation for Cultural Promotion

If you wish to cancel your application and terminate your
account, delete your account from the top of My Page.
However, you can only delete your account before submitting
your application.

On the Account Deletion page, ensure your email address
is correct (you cannot edit it here), enter your password,
and submit it. If you click the “Cancel” button, you will
return to My Page without the account deletion.

If the password differs from the registered one, an error
message will appear at the bottom of the page.

When the account deletion is completed, the completion
page will open.

You will also receive an email notification.

If you wish to apply again, start from the “Temporary
Registration” page during the application acceptance period.

19



DNP Foundation for Cultural Promotion

11 Application Flow Chart
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